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LESSON 03 - Dashboard

SACS Web User Interface Performance Objectives

a) User must be able to identify parts of the SACS User Interface
* Main Menu items
- Specific dataset fields (CDS Code, dataset name, etc.)

User must be able to view only draft datasets

User must be able to view datasets by status and fiscal year
User must be able to sort/filter dataset by name or type
User must be able to create a copy of a dataset

User must be able to delete a dataset

Change a dataset state through the SACS workflow
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

» The Dashboard interface has the following functionalities:
 View the status and details of dataset
 Filter and sort the dataset list by each data columns
« Copy/ delete a dataset
« Toggle to view draft, submission or all datasets
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

The internal landing page (Dashboard) displays a list of all datasets that have
been loaded into the system from within a specific LEA so users can easily see
the status of the data that has been created in the system.

The SACS Web Dashboard organizes your imported datasets by:
« Viewing by fiscal year

« Viewing only draft datasets

 Sort/filter datasets by specific data types
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

4 b Standard ired
9 SACS sy 82 pashboard & Import ¥ & Users v

1. Identify parts of the SACS Web User Interface
=  Main Menu items

=  Specific dataset fields (CDS Code, dataset name, etc.) Submissions ®

2. View only draft datasets

3. View dgtasets by Status and Fiscal Year —

4. Sort/Filter dataset by name or type

5. Create a copy of a dataset Ftee ¥

6. Delete a dataset o L A R A
umber me ame T] erf) Typefl Modified

7. Change a dataset state through the SACS Web workflow =0 1 1
57-72678- Davis Joint Dauvis Joint B8BITYW3  SACS 01-03-22 12:1
0000000 Unified Unified 20-21 W

test

¥ Reset Sorts & Filters
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

2. Welcome, EmanuelPublic
BB Dashboard &, Import v £, Users w || Queues + & Tools v i
1ar 57-10579-0000000 Yolo County Office of Education ~

2, Edit Profile

The User Profile menu provides the name of the e 2 Help Desk
user logged in, the Entity and CDS code of the entity —
that the user is assigned as well as: e

1. Access to your user profile for editing satet]

State Y Assigne iy Last ¥  Submission j7  Actions

. . Last Upd dTof| &ssigned NotesT)
2. Access to a help ticket form for requesting help 2 i

- LEA Oversight Review 07-28-2010:35  Tami 07-28-20 1035 B “
3. A lOgOUt Optl on completed v Montero e

¥ Reset Sorts & Filters (1-1 of 1 rows)
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LESSON 03 - Dashboard

Submissions ®

D5 Y LEA T4
Number Name
=@ T
57-72678- Davis Joint
0000000 Unified

¥ Reset Sorts & Filters
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Introduction

p.

BB Dashboard &, Import v £, Users w || Queues + & Tools v

Y

Dataset
Namef] i

Davis Joint
Unified 20-21
test

View Users List

Single Import Edit Dataset Blank Forms

Multiple Import Dataset Approval

LEA Draft Dataset Approval

Oversight
Numb <7  Dataset y7 Last Promote To CDE Y  Reporting 7
erfl Type Tl Modifiec Period T|
Tl ByTl (2]
BEBTIYW3  SACS 01-03-221219  Not Assigned 2020-21 Budget, july 1

w

to the SACS Web Dashboard

Single String Validation Tool

The Main menu provides access to:
1. The Dashboard (use to return to the
home screen)
The Import menu (used to import

Request for Unaudited Actuals Promoter Role d atasets fro m yo u r fi n a n Cia l

Check Submission Status

programs

. The Users menu (provides a list of all

F o sutelly SACS Web users)

anl . The Queues menu (provides access to

|| A all datasets available to you in
different stages of the submission
workflow)
The Tools menu (provides access to
SACS tools such as the Single String

Validation tool, Blank Forms,

Request for UA Promoter role tool

and the Check Submission Status
tool)



LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

2 Welcome, EmanuelPublic

28 pashboard &, Import v £ Users v || Queues + & Tools w 1ot 57-10579-0000000 Yolo County Office of Education

1 B Fiscal Year 2020-21v
Submissions @+« i s

The Dashboard (main page) provides the user with:
Al Official / «

A link to the User Guide
Toggle for viewing Draft or Official (submission) datasets

Ca - v . Compare datasets and Query SACS option 15 olumnls) selected v
& gglrg&gifdt:ft%seis NameT) 7 :::Zeﬁ T . Flscal Year Selector :.ﬁgned v zl‘i!:en;iﬁion T Actions
GueTy SRS . Column filter and selector n

0530—83%90— olo County Office | yarthusp-ua . NeW Dra dataset button 01-24-22 13:42

Y Reset Sorts & Filters (1-1 of 1 rows)
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

&, Import ~

2. Welcome, EmanuelPublic

1Al 57-10579-0000000 Yolo County Office of Education
B9 Fiscal Year 2020-21~

New Draft

icial

v 1 column(s) selected
CDS Numberf= 7 LEANamel= @ Y7 tName Tl 57 Number 77  Dataset Fiscal VearT= <7 ReportingPeriod <y CDEReceived <7 StateT] 7 ignedTo 77 Sul tes 7L 7 Actions
(] T4 T (=] T4 Td

57-10579-0000000 Yolo County Office of NorthUSD-UA BEBKKYIET? SACS 2020-21 Budget, july 1 (none) Pending Internal Assigned ”'.&-; ]
Education Review < | =
i i l i ———— i \ —

CDS Number = Y  LEANamef= [2] AT DatasetName T| 7 Number 77  DatasetType vy  FiscalYearT= Y ReportingPeriod 7  CDEReceived <7 State]] 7 Assigned To Submission Notes | 7
L1 i T e 1 T
T 91000900 C i Lutruy UILe Wl NorthUSD-UA E)I\l\! [0 DHLD LULU=Z ] m 1 - e

Pending Internal g Not Assigneq You Can Add Notes To The
Review v Submission So A User Within
° The Entity Can See.

—> New Dataset Submission gneg

The Dashboard (main page) also provides
the user with:
A dataset global filter (any field) _ _ N
Sortable columns with Sort/Filter togsles E ha o
Submission State indicator
Submission Notes field
An Actions column for copying and deleting
datasets

2020-21 Budget, July 1 (none)

—> Promote To CDE Review

Page selector and number of records shown
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LESSON 03 - Dashboard

88 Dashboard &, Import v £, Users v

1. Identify parts of the SACS User Interface
=  Main Menu items

= Specific dataset fields (CDS Code, dataset name, etc.) Submissions @

2. User must be able to view only Draft Datasets

3. User must be able to view Datasets by Status and Fiscal Year =

4. User must be able to Sort/Filter Dataset by name or type

5. User must be able to Create a copy of a dataset el ¥

6. User must be able to Delete a dataset gs VLR W et g ey Sty
umber me ame T] erf) Typefl Modified

7. Change a dataset State through the SACS workflow =0 1 | 1
57-72678- Davis Joint Dauvis Joint B8BITYW3  SACS 01-03-22 12:1
0000000 Unified Unified 20-21 W

test

¥ Reset Sorts & Filters
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

User must be able to view only Draft Datasets

2. Welcome, EmanuelPublic

88 Dashboard & Import v & Users v || Queues v & Tools v for 57-10579-0000000 Yolo County Office of Education v

£ Fiscal Year 2020-21v

Submissions @ o

- — AlL Official

Filter T 15 column(s) selected  ~

CDs LEAName 7§y  Dataset Y MNumb sy Dataset 7 Last ¥ et Fiscal Y  Reporting 7 CDE v StateT] State 5 Assigne 7 Last i  Submission §7  Actions
Number 11 NameT] ertTl TypeTl Modified Medified Year Period T) Receive Last Upd dTeTl Assigne Notes 7.
= @ i ByTl [2) drl T dTl
5710579 Yolo County NorthUSD-UA | BSBKKYIET  SACS 0126221502 EmanuelPublic  2020-11 Budget, july1  (none) Pending Internal | OF24-221502  NotAssigned  01-24-2215:02 ©
0000000 Office of 7 User Review v
Education
57-10579- Yolo County Compare Dat..  BBBDIYMY7  SACS 0124221501  EmanuelPublic  2020-21 Budget, july1  (none) Draft v 0124221501 NotAssigned  01-24-2215:01
0000000 Office of £ User
Education
¥ Reset Sorts & Filters 2z ¢ n > 10 v (1-2 of 2 rows)
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

4 Standard ired
9 SACS i 82 Dashboard &, Import v 4 Users v

1. Identify parts of the SACS User Interface
=  Main Menu items —
= Specific dataset fields (CDS Code, dataset name, etc.) Submissions ®

2. User must be able to view only Draft Datasets

3. User must be able to view Datasets by Status and Fiscal Year —

4. User must be able to Sort/Filter Dataset by name or type

5. User must be able to Create a copy of a dataset Ftee ¥

6. User must be able to Delete a dataset gs VLR W et g ey Sty
umber me ame T] erf) Typefl Modified

7. Change a dataset State through the SACS workflow =0 1 1
57-72678- Davis Joint Dauvis Joint B8BITYW3  SACS 01-03-22 12:1
0000000 Unified Unified 20-21 W

test

¥ Reset Sorts & Filters
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

User must be able to view Datasets by Status and Fiscal Year

2. Welcome, EmanuelPublic

88 Dashboard &, Import v &£, Users v || Queues v {8 Tools v fir 57-10579-0000000 Yolo County Office of Education «

{3 Fiscal Year 2020-21v

Submissions @ s g

All Official
Filter Y 15 column(s) selected  ~

W3 cCDs Y LEAName vy  Dataset AT Numb 7 Dataset 7 Last W Last Fiscal || . . Assigne v Last hTé Submission T Actions
= Number 1 NameT] ertl ypetl Modified = Modified Year F'“"gﬁ' Y :::dmag W (S0 ey dTot] pssigne Notes |
v e 1 By 1l ) 1 fik

W 50579 Yolo County NorthUsD-UA | BSBKKYIET  SACS 01-24221502  EmanuelPublic 20202} q - Not Assigned  01-24-22 15:02

. AR Office of : G 2020-11 Budget, July 1 (none) Pending internal o
Education Review v

v R Yolo County Compare Dat... | BSBDIYMY7  SACS 01262271501  EmanuelPublic  2020-2] . - 1

@ 0000000 Office of 2 C User 204 Buge, Jubyd (oo} Draft v 01-24-22 15:0 o] x
Education &

¥ Reset Sorts & Filters < _n 5 » |10 i - Pending Internal Review (1-2 of 2 rows)




LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

1.

NG A WN

Identify parts of the SACS User Interface
=  Main Menu items
= Specific dataset fields (CDS Code, dataset name, etc.)

User must be able to view only Draft Datasets

User must be able to view Datasets by Status and Fiscal Year
User must be able to Sort/Filter Dataset by name or type
User must be able to Create a copy of a dataset

User must be able to Delete a dataset

Change a dataset State through the SACS workflow

4/7/2022

Submissions ®

CDs T LAy
Number Name

= @ T
57-72678- Davis Joint
0000000 Unified

¥ Reset Sorts & Filters

88 Dashboard &, Import v

Dataset
NameT)

Davis Joint
Unified 20-21
test

&, Users v

Numb <7 Dataset 77  Last Y

erfl Type Tl

BBBIIIYW3  SACS
w

Modified
T

01-03-22 12:1




LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

User must be able to Sort/Filter Dataset by name or type

2, Welcome, EmanuelPublic
far 57-10579-0000000 Yolo County Office of Education v

88 Dashboard &, Import v & Users v Il Queues ~ & Tools v

4 Fiscal Year 2020-21v

Submissions @

New Draft

All Official
Filter Y 15 column(s) selected

w
W3 cos ¥  LEAName 1 Dataset ?‘ Numb 7ff Dataset 7)) Last Y last T Fiscal 7  Reporting |7 CDE ¥ Statef] y7 State T Assigne 7 Last T Submission Y7  Actions
. Number Tl NameT) ertTl TypeTl Modified Modified Year Period 7] Receive Last Upd dToT] Assigne Notes T
=0 T ByTL (2] a7l T drl
57-10579- Yolo County NorthusD-ua | BSBKKYIER sacs 01-26-221502  EmanuelPublic  2020-1 Budget, july1  (none) Pending Internal | 0F2+-2215:02  NotAssigned  01-24-22 15:02 ®
0000000 Office of 7 User Review v
Education
57-10579- Yolo County Compare Dat... || BEBDYMYY  sACS 0124221501  EmanuelPublic  2020-1 Budget, july1  (none) Draft + 01-26-221501  NotAssigned  01-24-22 15:01 ® | x
0000000 Office of L2 User
Education
Y Reset Sorts & Filters ¢ » » 10 w (1-2 of 2 rows)
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LESSON 03 - Dashboard

88 Dashboard &, Import v £, Users v

1. Identify parts of the SACS User Interface
=  Main Menu items

= Specific dataset fields (CDS Code, dataset name, etc.) Submissions @

2. User must be able to view only Draft Datasets

3. User must be able to view Datasets by Status and Fiscal Year =

4. User must be able to Sort/Filter Dataset by name or type

5. User must be able to Create a copy of a dataset el ¥

6. User must be able to Delete a dataset gs VLR W et g ey Sty
umber me ame T] erf) Typefl Modified

7. Change a dataset State through the SACS workflow =0 1 | 1
57-72678- Davis Joint Dauvis Joint B8BITYW3  SACS 01-03-22 12:1

0000000 Unified Unified 20-21 W
test

¥ Reset Sorts & Filters
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

User must be able to Create a copy of a dataset

2, Welcome, EmanuelPublic
88 Dashboard &, Import v &2, Users v || Queues v & Tools v far 57-10579-0000000 Yolo County Office of Education v

{5 Fiscal Year 2020-21v
Submissions @

New Draft
Copy Submission
All Official

Fitter 7

15 column(s) setected  ~
For myself . ’ Send a copy
€Ds Y LEAName 77  Dataset v Numb v Last Y  Submission 7 Actions
Number Tl Name ] erfl Assigne Notes 7]
=@ Dataset Name dfl
vIEEE o Coun : “opy Tpare:Dataset ted 012422 15:02
5710573 Yolo Co NorthUSD.UA | BOBIGYET | COPy of Com ®
0000000 Office of 7
Education Recipients
Select a recipient v
57-10579- Yolo County Compare Dat...| BBBJYMY]  Fora recipient to appear in the dropdown list, they must have the approved role to view data
0000000 Office of C

ted  01-24-22 15:1
Education
o Only GL Data

K Reset Sorts & Filters

\WS}

=1 Ea
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LESSON 03 - Dashboard

Introduction to the SACS Dashboard

r Standardized
9 SACS S it 88 Dashboard &, Import ¥ & Users v

1. Identify parts of the SACS User Interface
=  Main Menu items

= Specific dataset fields (CDS Code, dataset name, etc.) Submissions @

2. User must be able to view only Draft Datasets

3. User must be able to view Datasets by Status and Fiscal Year =

4. User must be able to Sort/Filter Dataset by name or type

5. User must be able to Create a copy of a dataset el ¥

6. User must be able to Delete a dataset Qs 7| meme g ey ey e g

7. Change a dataset State through the SACS workflow =0 1 | 1
57-72678- Davis Joint Dauvis Joint B8BITYW3  SACS 01-03-22 12:1
0000000 Unified Unified 20-21 W

test

¥ Reset Sorts & Filters
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Introduction to the SACS Web Dashboard

User must be able to Delete a dataset

2. Welcome, EmanuelPublic

88 Dashboard &, Import v & Users v || Queues v & Tools v fir 57-10579-0000000 Yolo County Office of Education +

{3 Fiscal Year 2020-21v

Submissions @ S

All Official
Filter Y 15 column(s) selected  ~

3 s LEA Name Dataset Numb Dataset Last Last Fiscal Reporting CDE StateT] State Assigne Last Submission Actions
. Number v 1l ¥ Name ] ¥ erfl v TypeT) Y Modified ¥ Modified Year Y Period T| ¥ Receive ¥ v Last Upd ¥ dToT] ¥ Assigne ¥ NotesT| v
= @ 1l ByTl (2} drl . a1 ant i

 IEAlTES Yolo County NorthUsD-Ua | BBBKKYIET  SACS 01-24-221502  EmanuelPublic  2020-21 Budget, July1  (none) P ok .

] Hobiin S o : T Fer - Delete Submission Draft X ©
Education

Wd 5710579 Yolo County B8BDJYMY7  SACS 01-24-2215:01  EmanuelPublic  2020-21 Budget, July 1 (none) ) )

o 0000000 Office of Compare Dt il o User Dl A Are you sure you wish to delete this Draft? ©
Education

¥ Reset Sorts & Filters ¢ < n > » 0 v (1-2 of 2 rows)
Yes
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LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

r Standardized
9 SACS i 82 Dashboard &, Import v 4 Users v

NOoOUSWN

Identify parts of the SACS User Interface
=  Main Menu items

= Specific dataset fields (CDS Code, dataset name, etc.)

User must be able to view only Draft Datasets

User must be able to view Datasets by Status and Fiscal Year
User must be able to Sort/Filter Dataset by name or type
User must be able to Create a copy of a dataset

User must be able to Delete a dataset

Change a dataset State through the SACS workflow

4/7/2022

Submissions ®

CDs Y LA 7 Dataset 7 Numb 7 Dataset 7 Last
Number Name NameT) erf) Typefl Modified
=@ T Tl
57-72678- Davis Joint Dauvis Joint B8BITYW3  SACS 01-03-22 12:1
0000000 Unified Unified 20-21 W

test

¥ Reset Sorts & Filters

21




LESSON 03 - Dashboard

Introduction to the SACS Web Dashboard

Change a dataset State through the SACS workflow

88 Dashboard

& Import v

£, Users v

|| Queues v

& Tools v

2. Welcome, EmanuelPublic

far 57-10579-0000000 Yolo County Office of Education v

Submissions @

All Official

cDs LEAName 7
Number Tl
=0
57-10579- Yolo County
0000000 Office of
Education
57-10579- Yolo County
0000000 Office of
Education

¥ Reset Sorts & Filters

4[7/2022

Y
Dataset Numb Dataset
Namet] erf] TypeT]
NorthUSD-UA

BSBKKYIET SACS
7

Compare Dat... EBBDJYMW SACS

Last
Modified i
n

01-24-2215:02

01-24-2215:01

Last Fiscal
Modified Year
By Tl (2]
EmanuelPublic  2020-21
User

EmanuelPublic
User

2020-21

Reporting
Period || e

Budget, july 1

Buclget, July 1

CDE Y
Receive

drl

{none)

(nane)

State || T

—
Pending Internal {
Review v

Draft «

StateT) b

Draft

Pending Internal
Review v

—> New Dataset Submission

{4 Fiscal Year 2020-21v

New Draft -

Assigned To
1l

Not Assigned 15 column(s) selected  ~

imission
esT]
Not Assigned

T Actions

(1-2 of 2 rows)




LESSON 03 - User Interface

SACS User Interface Quiz

Quiz is located at:
User Interface Quiz
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